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LEGAL NOTICE NO.....cccccvvveennnee

THE PUBLIC BENEFITS ORGANIZATIONS ACT
(No. 18 of 2013)

IN EXERCISE of the powers conferred by section 69(1) of the Public
Benefits Organizations Act, the Cabinet Secretary for Interior and National
Administration makes the following Regulations—

THE PUBLIC BENEFITS ORGANIZATIONS REGULATIONS, 2025

PART I -PRELIMINARY

Citation. 1. These Regulations may be cited as the Public Benefits
Organizations Regulations, 2025.

Interpretation. 2. In these Regulations unless the context otherwise
requires—
No. 18 of 2013 “Act” means the Public-Benefit Organizations Act;

“Authority” has the meaning assigned to it under section
2 of the Act;

“forum” means a forum of public benefit organizations
recognized in accordance with regulation 24;

“public benefit activity” has the meaning assigned to it
under section 2 of the Act;

“public benefit organization” has the meaning assigned
to it under section 5 of the Act;

“Register” means the Register of Public Benefit
Organizations in accordance with regulation 36.......

Objects of these 3. The Obijects of these Regulations shall be to provide—
Regulations.

(a) a framework for the management and oversight of
public benefits organizations;
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Search and
reservation of
name.

(b) the criteria  for  registration,  suspension,
cancellation and reinstatement of public benefit
organizations; and

(c) for the coordination and -operations of the forums
and federation of forums.

PART II — PRE-REQUISITES FOR REGISTRATION
AS A PUBLIC BENEFIT ORGANIZATION

4.(1) A person seeking to register a public benefit
organization shall, in writing, apply to the Authority .for a
search on the availability of the proposed name of the public
benefit organization.

(2) An application under sub-regulation (1) shall be
contain at least three proposed names of ithe public benefit
organization and be accompanied by the fee set out in the
First Schedule.

(3) Upon receipt of the-application under sub-regulation
(1), the Authority shall conduct a search on the proposed
name of the public.benefit organization and where the search
Is—

(@) successful, reserve the available proposed name
pending registration of the public benefit
organization; or

(b) unsuccessful, notify the applicant indicating the
reasons thereof.

(4) The reservation of a name under sub-regulation (3)
shall be valid for a period of sixty days unless the applicant
applies for an extension of reservation.

(5) A person seeking an extension of reservation of name
under sub-regulation (4) shall, in writing apply to the
Authority indicating the reasons thereof.

(6) Upon receipt of the application under sub-regulation
(5), the Authority shall, where the application is —
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(a) approved, extend the reservation of the available
proposed name for a further period not exceeding
sixty days; or

(b) rejected, notify the applicant indicating the
reasons thereof.

Prohibited names. 5.The Authority shall not register a public benefit
organization by a particular name if—

(a) the name is similar to a name used by another
public benefit organization;

(b) the use of the name would constitute-an offence
under the Act or any other written law;

(c) in the opinion of the ~Authority, the name is
offensive or undesirable; or

(d) in the opinion of the Authority, the name is likely
to give the-impression that the public benefit
organization_is connected to a state organ, a
county.government or any other public entity.

Public benefit 6. (1)._The purpose and activities of a public benefit
test organization may be deemed to be for public benefit if—

(a) the public benefit activity is as defined under
section 2 of the Act;

(b) the purpose and activities fall within the
categories specified in the Sixth Schedule to the
Act;

(c) the beneficiaries of the purposes and activities of
the organisation are identifiable;

(d) the benefit is directly related to and is not
incidental to the public benefit purpose;

(e) the benefits and activities do not offer private
benefit to the office bearers or directors of an
organisation or any immediate family member or

6
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Eligibility for
registration as a
national
organization.

Application for
registration as a
national
organization.

close business associate of an office bearer or
directors of an organization; and

(F) where there is more than one charitable purpose,
the one purpose shall not be used to offset any
lack of public benefit in another.

(2) A public benefit organization may define the class
of persons eligible to benefit from its charitable purpose by
reference to—

(a) persons with a particular public benefit need;.or
(b) reasonable geographical restrictions,
Provided that the geographical, restriction is not
too narrowly defined in.relation to the charitable

purpose.

PART Il — REGISTRATION OF NATIONAL PUBLIC
BENEFIT ORGANIZATION

7. A group of persons shall not operate as a national
public benefit.organization unless—
(@) its demonstrates that is has been or seeks to

engage in a public benefit activity; and

(b) it is registered in accordance with the Act and
these Regulations.

8. (1) An application for registration of a national public
benefit organization shall be made to the Authority—
() inthe Form 1 set out in the Second Schedule;

(b) accompanied by the fee specified in the First
Schedule;

(c) accompanied by—
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(i) the constitution of the public benefit
organization as specified under section 8(4)
of the Act;

(if) a copy of the proposed name of the public
benefit  organization  reserved  under
regulation 5;

(iii) the minutes of the meeting specifying the
agreement to register;

(iv) the particulars of the office bearers or
directors of the public benefit organization, a
third of whom must be Kenyan nationals and
resident in Kenya;

(v) details of the physical address and postal
address of the organization; and

(vi) any other relevant information.

(2) Pursuant to section 9 of the Act, within sixty days of
receipt of the application under sub-regulation (1), the
Authority shall"make a determination of the application and
may, where the application is—

(@) approved, issue a certificate of registration in
Form 2 set out in Second Schedule; or

(b) rejected, notify the applicant in writing indicating
the reasons for rejection within fourteen days of
making its determination.

PART IV — BESTOWMENT OF PUBLIC BENEFIT
ORGANIZATION STATUS

Eligibility for 9. An organization shall qualify for bestowment of
best t of . . o . L

piiﬁ!"&i’;fft’ public benefit organization status if the organization—
organization
status.

(@) is an entity incorporated in accordance with any
other relevant law in Kenya;

8
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(b) the entity is in good standing with its respective
registering authority;

(c) has been operating in or from Kenya for at least
one year prior to seeking bestowment under this

Act;

(d) has been undertaking a public benefit activity
within the categories specified in the Sixth
Schedule to the Act.

Application for 10. (1) An application for bestowment of public benefit

bestowment of
public benefit
status.

status shall be made to the Authority—

(@) in Form 3 set out in the Second Schedule;

(b) accompanied by the fee specified in the First
Schedule;

(c) accompanied by—

()
(i)

(iii)

(iv)

(v)

(vi)

the constituting document of the entity;

the certificate of registration of the entity
issued by the relevant registration
authority;

a copy of the proposed name of the
public benefit organization reserved
under regulation 5;

the minutes of the meeting specifying the
agreement to register;

the particulars of the office bearers or
directors of the public benefit
organization, a third of whom must be
Kenyan nationals and resident in Kenya;
and

the details of the physical address and

9
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postal address of the organization.

(2) Within sixty days of receipt of the application under
sub-regulation (1), the Authority shall make a determination
of the application in accordance with section 9 of the Act and
may, where the application is—

(a) approved, issue a certificate of bestowment in
Form 4 set out in Second Schedule; or

(b) rejected, notify the applicant in writing indicating
the reasons for rejection within fourteen<days of
making its determination.

PART V — REGISTRATION OF INTERNATIONAL
PUBLIC BENEFIT ORGANIZATION

Registration of international organizations

Eligibility for 11. (1) Pursuant to section_11(3), an organization that

registration as an
registrat seeks to—
international

public benefit
organization.

(@) «directly  implement any activities or
programmes, in or from Kenya;

(b) raise any subscriptions in or from Kenya; or

(c) engage in any other form of fundraising
activities in or from Kenya,

may be registered as an international organization.

(2) An organization may be registered as an international
public benefit organization if the organization—

(@ is a body corporate entity and registered in
accordance with the relevant law of its country of
original registration;

(b) is in good standing with its respective registering
authority;

10
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(c) has been operating in the country of original
registration at least three years prior to seeking
registration in Kenya under this Act; and

(d) has been undertaking an activity that is falls
within the definition of public benefit activity in
any of the categories specified in the Sixth
Schedule to the Act.

Application for 12. (1) An application for registration of an international

registration as an
international
public benefit
organization.

public benefit organization shall be made to the Authority—

(@) in Form 5 set out in the Second. Schedule;

(b) accompanied by the fee~specified in the First
Schedule;

(c) accompanied by—

(i)

(i)

(iii)

(iv)

(v)

(vi)

the.. constituting document of the
organization;

the certificate of registration of the entity
issue by the relevant registration
authority in their country of original
registration;

a copy of the proposed name of the
public benefit organization reserved
under regulation 5;

the minutes of the meeting specifying the
agreement to register;

the particulars of the office bearers, one
third of whom must be Kenyan nationals
and resident in Kenya;

a document indicating the source of the
funding of the organization;

11
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Eligibility for
exemption from
registration as an
international
public benefit
organization.

(vii) the details of the physical address and
postal address of the organization; and

(viii)a duly signed attendance list with
telephone  numbers and  personal
identification numbers of the members
present at the meeting.

(2) Within sixty days of receipt of the application under
sub-regulation (1), the Authority shall make a determination
of the application in accordance with section 6 of the<Act and
may, where the application is—

(a) approved, issue a certificate of ‘registration in
Form 6 set out in Second Schedule; or

(b) rejected, notify the applicant in writing indicating
the reasons for rejection within fourteen days of
making its determination.

Exemption from registration as an international organization

13. (1) Pursuant to section 11(2) of the Act, an
organization-that does not intend to directly implement any
activities in_or from Kenya shall apply for exemption from
registration as an international organization.

(2) The indirect implementation of activities envisaged
under sub-regulation (1) shall include—

(@) collaborating with local partners and stakeholders
to achieve its objectives in Kenya;

(b) providing financial grants or assistance to local
partners to enable them to achieve their
objectives in and from Kenya,;

(c) providing policy guidance to ensure effective

delivery by implementing partners and service
providers;

12
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Application for
exemption from
registration as an
international
public benefit
organization.

(d)

(€)

(f)

active involvement in the planning, managing,
and delivering of activities and programmes;

using the staff, officers and other staff and
infrastructure belonging to the implementing
organization in the delivery of activities and
programmes; or

providing  technical assistance to  other
organizations registered in Kenya to support the
achievement of their public benefit activities.

(3) An organization may be exempted from registration
under sub-regulation (1) if the organization—

(a)

(b)

(©)

(d)

is a body corporate entity and-duly registered in
accordance with the relevant law of their country
of origin;

is in good standing.with its respective registering
authority;

has been operating in the country of origin for at
least three years prior to seeking registration in
Kenya under this Act;

has been undertaking an activity that is falls
within the definition of public benefit activity in
any of the categories specified in the Sixth
Schedule to the Act.

14. (1) An application for exemption from registration as
an international public benefit organization shall be made to
the Authority—

(@) in Form 7 set out in the Second Schedule;

(b) accompanied by the fee specified in the First

Schedule;

(c) accompanied by—

13
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(i) the constituting document of the
organization;

(i1) the certificate of registration of the entity
issue by the relevant registration
authority in their Country;

(iii) a copy of the proposed name of the
public benefit organization reserved
under regulation 5;

(iv) the minutes of the meeting specifying the
agreement to register;

(v) the particulars of the office bearers, one
of who must be Kenyan national resident
in Kenya;

(vi) the postal address and physical address of
the organization;

(vii).a document indicating the source of the
funding of the organization; and

(viii) particulars of the authorized agent of the
public benefits organization.

(2) Within sixty days of receipt of the application under
sub-regulation (1), the Authority shall make a determination
of the application in accordance with section 9 of the Act and
may, where the application is—

(a) approved, issue a permit in Form 8 set out in
Second Schedule; or

(b) rejected, notify the applicant in writing indicating
the reasons for rejection within fourteen days of
making its determination.

Effect of 15. In addition to the requirements of section 11(5) of
registration. the Act, upon registration of an organization under this Part,
the international organization shall—

14
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Suspension or
cancellation of
registration.

(@) comply with the obligations of a public benefit
organization specified under the Act and any
other relevant law;

(b) be eligible to access any right or benefit that may
accrue to a public benefit organization under this
Act.

PART VI —CANCELLATION OR SUSPENSION OF
REGISTRATION

16. (1) A certificate of registration or a permit issued
under these Regulations may be cancelled or suspended by
the Authority on the grounds specified in section 18 and 19 of
the Act.

(2) Without prejudice to the generality of sub-regulation
(1), the Authority may cancel or-suspend the registration of an
organization where—

(@) the members or directors of the organization fail
to comply with the requirements of constituting
document of the organization;

(b) “the organization fails to comply with the
obligations  of registered public  benefit
organization provided under the Act or these
Regulations;

(c) the organization breaches the terms or conditions
of a certificate registration or permit of
registration;

(d) the organization submits a false representation in
any document or a narrative to the Authority; or

(e) the public benefit organization is no longer
undertaking a public benefit activity.

(3) Before cancellation or suspension of a certificate of
registration, the Authority shall issue the organization with a
notice to show cause in Form 9 or 10 set out in the First

15
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Schedule requiring a justification why the registration should
not be cancelled or suspended.

(4) Where the Authority cancels or suspends the
registration of a public benefit organization pursuant to
section 18 and 19 of the Act, the Authority shall—

(a) strike the public benefit organization’s name off
the Register;

(b) at least once in every year and in accordance with
section 15(6) of the Act, publish a notice in the
gazette and the website of the <Authority,
indicating the name of the public benefit
organization that has been struckoff from the
Register.

(5) Notwithstanding the provisions of this regulation, the
name of a public benefit organization that is cancelled under
sub-regulation (1), shall be reserved for a period of thirty
days, thereafter the name shall-be available for registration.

Cancellation of 17. A permitiissued in accordance with regulation 14(2)
permit. of these Regulations may be cancelled where the

organization—

(a) directly implements its activities or programmes
directly in Kenya;

(b) indirectly implements activities that are not public
benefit activities; or

(c) engages directly with beneficiaries of an activity
or programme;

(d) fails to comply with the Act or these Regulations.
Restrictions upon 18. Where the certificate of registration of a public
suspension. benefit organization has been suspended under regulation 18,

the public benefit organization shall not—

(@) withdraw funds from the bank account or other

16
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Restoration upon
cancellation.

the financial kitty of the organization;

(b) expand its activities or initiate a new project or
investments;

(c) borrow funds or lend funds to any person or
institution;

(d) dispose of the assets of the organization;
(e) renew or replace its registration certificate;

(F) amend its register or change the particulars of the
office bearers or directors or membership; and

(g) engage in new investments including purchase of
assets.

19. (1) Where a public benefit.organization’s registration
is cancelled under regulation 16.or 17, the Authority may, on
its own motion or on application by a public benefit
organization, restore. a. public benefit organization to the
Register of public benefit organizations where—

(a) the cancellation of the registration of the public
benefit organization was erroneous;

(b) the public benefit organization has complied with
the reasons for cancellation; or

(c) the Authority is of the opinion that the public
benefit organization should be restored.

(2) An application for restoration upon cancellation of a
public benefit organization shall be made to the Authority in
Form 10 set out in the Second Schedule.

(3) Within fourteen days of receipt of the application
under sub-regulation (2), the Authority shall make a
determination of the application and may where the
application is—

(a) approved, restore the registration of the public

17
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benefit organization;

(b) rejected, notify the applicant indicating the
reasons for the rejection.

(4) The Authority shall, by notice in the gazette and on
the website of the Authority, publish the list of organizations
restored under this regulation pursuant to section 15(6) of the
Act indicating—

(a) the date from which the restoration takes effect;

(b) the name of the organization and; If  the
organization’s name is restored to the Register
under a different name, the former name of the
organization; and

(c) any other relevant information.

Reinstatement 20. (1) An application for.review of the decisions upon
UPON SUSPENSION- sspension of a public benefit-organization, shall be made to
the Authority in Form 11 set out in the Second Schedule.

(2) Within-fourteen days of receipt of the application
under sub-regulation (1), the Authority shall make a
determination of the application and may where the
application is—

(@) approved, reinstate  the  public  benefit
organization;

(b) rejected, notify the applicant indicating the
reasons for the rejection.

(3) The Authority shall, at least once every year and by
notice in the gazette and on the website of the Authority,
publish a list of organizations reinstated under this regulation
in the indicating—

(a) the date from which the reinstatement takes
effect;

(b) the name of the organization; and

18
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(c) any other relevant information.

PART VII- RECOGNITION OF FORUMS AND
FEDERATION OF FORUMS

Eligibility for 21. (1) Pursuant to section 23 of the Act, an organization
recognition of a . . .. L
registered under these Regulations may join and maintain

forum.
membership in a self-regulation forum of registered public
benefit organizations.
(2) A forum of may be recognised as a self-regulating
forum for purposes of the Act if the forum—
(@) consist of at least ten © public benefit
organizations;
(b) engage in related activities from the categories
specified in the Sixth Schedule.
Application for 22.(1) An application for-recognition of a forum shall be

recognition of a
forum of public
benefit
organizations.

made to the Authority—

(a).in the Form 12 set out in the Second Schedule;

(b) accompanied by the fee specified in the First
Schedule.

(c) accompanied by—
(i) the constituting document of the forum;
(ii) a copy of the reserved name of the forum;

(iii) proof of the geographical spread of the
forum

(iv) the minutes of the meeting where the
resolution to form a forum was passed
signed by the office bearers or directors of
the constituting organizations;

19
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Eligibility for
recognition of a
federation of
forums.

Application for
recognition of a
federation of
forum.

(v) the minutes of the meeting of the
constituting public benefit organizations
where the resolution to join the forum;

(vi) the particulars of the office bearers of the
forum;

(vii) the certificates of registration of the
organizations intending to join the forum;
and

(viii) a code of conduct and standards.

(2) Within sixty days of receipt of the application under
sub-regulation (1), the Authority shall make a determination
of the application and may, where the-application is—

(a) approved, issue acertificate of recognition in
Form 13 set out'in Second Schedule; or

(b) rejected,notify the applicant in writing indicating
the reasons ‘for rejection within fourteen days of
makingits determination.

23. (1) Pursuant to section 24(2) of the Act, a forum may
join “a.forum of forums of registered public benefit
organizations.

(2) A federation of forums may be recognized federation
of forum for purposes of the Act if the federation—

(@) consist of at least five forums of public benefit
organizations;

(b) engage in related activities from the categories
specified in the Sixth Schedule.

24.(1) An application for recognition of a federation of

forums shall be made to the Authority—

(a) in the Form 14 set out in the Second Schedule;

20
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(b) accompanied by the fee specified in the First
Schedule.

(c) accompanied by—

(i) the constituting document of the
federation;

(i) a copy of the reserved name of the
federation;

(iii) evidence of the geographical spread of the
forum

(iv) the minutes of the <meeting where the
resolution to form.a federation was passed;

(v) the minutes~ of the meeting of the
constituting “public benefit organizations
where-theresolution to join the forum;

(vi) the particulars of the office bearers;

(vii) the certificates of recognition of the forums
intending to join the federation; and

(viii)  acode of conduct.
(2) Within sixty days of receipt of the application under
sub-regulation (1), the Authority shall make a determination

of the application and may, where the application is—

(a) approved, issue a recognition certificate in Form
15 set out in Second Schedule; or

(b) rejected, notify the applicant indicating the
reasons for rejection.

PART VIII— OBLIGATIONS AND MATERIAL
CHANGES IN A PUBLIC BENEFIT ORGANIZATIONS

Records to be 25. (1) A public benefit organization shall keep up-to-

21
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kept by public date records on the following matters—
benefit

organization.
(a) its audited accounts;
(b) its financial records;

(c) a detailed inventory of the assets of the
organization;

(d) an annual progress report of its activities-and
programmes;

(e) any other documents that the ~Authority may
specify.

Annual returns. 26. (1) Within six months at the end of each calendar
year, every public benefit organization shall prepare and
submit to the Authority the annual returns of the organization.

(2) The annual returns shall be—

(a) filed-with the Authority on or before the 31% of
March in each calendar year;

(b) submitted in form 16 set out in the Second
Schedule; and

(c) accompanied by the fee set out the Second
Schedule.

Otherinquiries. 27. (1) Without prejudice to the provisions of section 63
of the Act, the Authority may conduct other inquiries on a
public benefit organization in respect of—

(@ any breach or non-compliance with the
requirements of the Act and these Regulations;

(b) any irregularity in the manner of the conduct of
the affairs of the public benefit organization; or

(c) any individuals responsible for the irregularities
unveiled by the inquiry.

22
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(2) Upon conclusion of an inquiry under sub-regulation
(1), the Authority may put in place such measures or take
such action as may be necessary to ensure compliance with
the Act.

Material changes. 28. (1) Where a public benefit organization effects a
material change in the organization, the organization shall
notify the Authority of the change.

(2) The changes envisaged under sub-regulation_ (1)
include any changes in—

(a) the areas of public benefit activity set.out in the
Sixth  Schedule which the © public benefit
organization is registered. “or ) bestowed to
undertake;

(b) the categories of activities that the public benefit
organization engages in;

(c) the constitution or other constitutive document of
the organization;

(d).the composition of the governing body of the
organization;

(e) the particulars of the director, office bearers of
the organization;

(f) the physical address or postal address of its
principal place of operation;

(g) the banking arrangements of a public benefit
organization;

(h) the authorized agent in the case of an
international organization; or

(i) any other relevant information as may be
specified by the Authority.

(3) A notification of a material change under this

23
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Change of name

regulation shall be made to the Authority—
(@) in Form 17 set out in the Second Schedule;
(b) accompanied by—

(i) the minutes of the meeting passing the
resolution in relation to the change duly
signed by the director of the organization;

(if) evidence justifying the reasons for._ the
change in the public benefit organization.

(iif)  the fee set out in the Second Schedule.
(4) A notification under this regulation'shall be made—

(a) in the case of a change in the membership of the
governing body of-an. organization, within one
month of any appointment or election of the
member;

(b) in the“case a change in the particulars provided
during registration under these regulations, within
thirty days of the occurrence of the change; and

(c) in the case of any other change, within thirty days
of the occurrence of the change.

(5) Within sixty days of receipt of the notification under
sub-regulation (3), the Authority shall consider the
application and may where the application is—

(a) approved, effect the change in the public benefit
organization and notify the applicant of the

decision;

(b) rejected, notify the applicant in writing indicating
the reasons for the rejection.

29.(1) A public benefit organization may change its
name—

24
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(@) by a resolution passed in accordance with its
constitution;

(b) under the direction of the Authority or
(c) by an order of the Court.

(2) Where the public benefit organization passes a
resolution for change of name, the organization shall lodge
with the Authority a notice of change of name in Form 18 set
out in the Second Schedule accompanied by—

(a) the minutes of the meeting where the.resolution
to change the name was passed,;

(b) the reasons for the resolution to change the name;
and

(c) the fee set out in the First Schedule.

(3) Within fourteen days of receipt of the application
under sub-regulation  (2), the Authority shall make a
determination. of “the application and may where the
application is—

(@) approved, effect the change of name of the
organization and issue a certificate of change of
name in Form 19 set out in the Second Schedule;

(b) rejected, notify the applicant indicating the
reasons for the rejection.

(4) The Authority may direct a public benefit
organization to change its name if—

(a) the name is too similar to a name appearing in the
Register of public benefit organizations; or

(b) the name was registered erroneously.

(5) Where the Authority orders a change of name under
regulation (4), the Authority shall, in writing—
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(@) notify the public benefit organization of the
proposed change of name within fourteen days;

(b) give the public benefit organization an opportunity
to be heard including providing an alternative
name for the public benefit organization;

(c) specify the period within which the public benefit
organization is to comply with the direction

(6) Upon completion of the procedure under regulation
(5), the Authority may where the application is approved—

(a) change the name of the public benefit organisation
name and issue a certificate of change of name in
Form 18 set out in the Second Schedule; or

(b) strike off the organization from the Register.

(7) Where the Court ‘orders a change of name, the
Authority shall effect.the change of name in accordance with
sub-regulation (6):

(8) The ‘Authority shall, at least once every year and by
notice in the gazette and on the website of the Authority,
publish~a_list of public benefit organizations that have

changed their name under this regulation specifying—

(a) the date from which the change of name takes
effect;

(b) the name of the organization; and
(c) any other relevant information.

Effect of change 30. (1) Where a change of name has been effected under
of name. regulation 29, the change of name shall—

(a) have effect from the date on which the certificate
of change of name is issued,;

(b) not affect any rights or obligations of the public
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benefit organization;

(c) not affect the ownership of any assets or other
property vested in the public benefit organization;

(d) not affect any liabilities enforceable by the public
benefit organization; and

(e) not invalidate any legal proceedings by or against
the public benefit organization.

(2) Any legal proceedings that might have " been
continued or commenced against the public. benefit
organization by its former name may be continued or
commenced under its new name.

PART IX — DISSOLUTION AND DEREGISTRATION
OF A PUBLIC BENEFIT ORGANIZATION

Voluntary 31.(1) A public benefit organization may dissolve itself
dissolution ofan 1 ntarily in the manner Specified under section 61 of the
organization. Act

ct.

(2) A public-benefit organization that passes a resolution
for voluntary dissolution shall notify the Authority in
Form'20 set out in the Second Schedule within fourteen
days.of making a decision to dissolve.

(3) A notification under sub-regulation (2) shall be
signed by at least two-thirds of the members and be
accompanied by—

(@) the certificate of registration of the public
benefit organization;

(b) the public benefit organization intention to be
voluntarily dissolved

(c) acopy of the minutes and the resolution of the
meeting recommending the dissolution of the
public benefit organization; and

(d) the reasons for the resolution to voluntarily
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dissolve;

(4) Upon receiving the notice under subsection (2), the
Authority shall ensure—

(@) the notice is in accordance with the
constitution  of the public  benefit
organization;

(b) the safety of assets under this regulation -is
guaranteed.

Deregistration of 32. (1) The Authority may deregister a public benefit

an organization e - . . ..
by the Authority. organization where the public benefit organization—

(@) has failed to comply with this® Act or these
regulations;

(b) is suspected to be engaged in activities involving
money laundering or other economic crimes;

(c) has contravened other laws in Kenya;

(d) has failed to undertake a public benefit purpose for
a period of one year.

(2) Where the Authority orders for the deregistration of a
public benefit organisation under sub-regulation (1), the
Authority shall, in writing—

(a) notify the public benefit organization of the
decision within fourteen days of making its
determination;

(b) give the public benefit organization an opportunity
to be heard and rectify the failure;

(c) specify the period within which the public benefit
organization is to comply with the order.

(3) Where the organization has not complied with the
direction of the Authority under sub-regulation (2)(c), the
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Authority shall deregister the public benefit organization.

Deregistration of 33.Where the Court orders the deregistration of a public

z;(ggj:t'zat'on benefit organization, the Authority shall effect the order to
deregister the organization in accordance with regulation 32.

Effect of 34. Where a public benefit organization is dissolved or

dissolution or
deregistration.

deregistered under this Part, the Authority shall —

(a) strike off the public benefit organization from the
Register; and

(b) publish a notice at least once every year in the
gazette and on the website of the-Authority, that
the public benefit organization has been
voluntarily dissolved or deregistered.

Safeguarding of 35.(1) Where a public benefit. organization intends to

assets. voluntarily dissolve or wind itself.up or cancel its registration,
the public benefit organization shall submit to the
Authority—

(a) notice. of voluntary deregistration, dissolution or
winding up;

(b) the resolution of the governing body identifying
the public benefit organization where assets may
be transferred;

(c) alist of all liabilities of the organization;
(d) a list of all assets of the organization;

(e) a list of organization’s registered under this Act
with similar objectives.

(2) A public benefit organization with outstanding
liabilities shall not be dissolved until its liabilities are met and
paid up.

(3) The assets of a public benefit organization that
intends to voluntarily dissolve, deregister or wound up shall
be transferred to a public benefit organization certified by the
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Engaging in
economic
activities.

Replacement and
certified.copies of
certificates of
registration.

Authority to be in good standing.

(4) A public benefit organization deregistered under
this regulation shall not dispose its assets without the approval
of the Authority.

PART X — MISCELLANEOUS PROVISIONS

36. (1) Pursuant to section 65 of Act, a public benefit
organization may engage in lawful economic activities to
support the public benefit purposes for which the organization
was established.

(2) When engaging in economic activity as-envisaged
under sub-regulation (1), a public benefit organization shall
ensure that—

(@ it is licensed or authorised by the relevant
regulatory authority.to_engage in the respective
economic activity;

(b) it operates in the best interests of the
organization;

(c).it applies good financial and business practices
to avoid exposing the organisation to undue risk;

(d) the proceeds of the economic activity are solely
used to advance the public benefit activity for
which it was registered.

37. (1) The Authority may issue a replacement
certificate for any certificate of registration or permit that is
lost, defaced or damaged.

(2) An application for replacement of a certificate or
permit under sub-regulation (1) shall be made in writing to
the Authority accompanied by the fee set out in the Second
Schedule.

(3) Within thirty days of receipt of an application under
this regulation, the Authority shall make a determination of
the application and where the application is—
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(@) approved, issue a duplicate or certified copy of
the certificate of registration or a permit; or

(b) rejected, notify the applicant in writing indicating
the reasons thereof.

Register of Public 38. The Authority shall maintain an updated register of

Benefit . . . .

Organizations, all public benefit organizations registered under these
Regulations in accordance with section 15 of the Act.

Penalties. 39.A person who contravenes any requirement ‘under
these Regulations for which no specific penalty is provided
shall be liable, on conviction, to the penalty provided under
section 64 of the Act.
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FIRST SCHEDULE

FEES
No. | Description of fee Amount
(Kshs)

1. | Application for a name search and reservation of a 2,000
proposed name for a public benefit organization

2. | Application for extension of a proposed name for a public 2,000
benefit organization

3. | Application for registration as a national public benefit 20,000
organization

4. | Application for bestowment of public benefit organization 22,000
status

5. | Application for registration as an international public 40,000
benefit organization

6. | Application for exemption from registration as an 75,000
international public benefit organization

7. | Application for recognition of a forum of public.benefit 20,000
organizations

8. | Application for recognition of a federation of forums of 20,000
public benefit organizations

9. | Filling of annual returns for a-registered public benefit 4,000
organization

10. | Notification of material'changes in a public benefit 15,000
organization

11. | Application for a-replacement or certified copy of a certificate of 5,000

registration or‘permit of registrations
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SECOND SCHEDULE
FORMS

FORM 1: APPLICATION FOR REGISTRATION OF A NATIONAL
PUBLIC BENEFIT ORGANIZATION (r.8(2)

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM
1. This form is to be completed by any organization that seeks registration-and
incorporation as a national public benefit organisation under Section 8 of the /Act.
2. Your organisation must have a minimum of five directors
3. Three out of five of your directors cannot be related to each other (This refers'to persons
related by blood or affiliated as a spouse or a spousal relation. Spouse means a husband or
wife and a relative means a mother, father, brother or half brother, sister or half-sister,
maternal or paternal uncle or aunt or grandparent or stepparents,or if adopted the legal
parents)
4. One-third of your directors must be Kenyans and resident in the country.
5. Please note that some of the Information you givesin:this application will be
publicly available in the Public Benefits Organisations Register.
6. Applicants must pass the public benefit test to be registered. To pass the charity
test your organisation must meet the following requirements:
(@) It must have only charitable purposes
(b) Its activities must provide public-benefit
(c) Its constitution must not allow:its property to be distributed or applied for non-
charitable purposes
(d) It must not confer private benefit through its activities
(e) There should be no undue restrictions in accessing the benefits offered by the
Organisation.

PART 2: PARTICULARS OF THE PROPOSED ORGANISATION
1. NAME AND GOVERNANCE STRUCTURE
a) Name of Organization

b). Governance Structure D Membership D Non-Membership
2. ADDRESS OF THE PROPOSED PUBLIC BENEFIT O

a) Physical Adress of the proposed PBO

0) 170 1/
C) SUDCOUNLY viuviniieiniieiereeineneensersnssescesascessssssnsansossnsesasssssnsesansesses
(0 ) I 01 VAT 1071 T 1
e) Postal address  .................. Postal code....ccevuiiniiniiniiniiiiiiiiiiiiiinenne.
f) Organization’s Phone NUMDEr ...c.iiuiiiiiiiiiiiiiiiiiiiiiiiieiieceieacecnacennnes
g) Email of the Organization.............ccccovveiiiiiiincse e
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PART 3: PUBLIC BENEFIT PURPOSES OF THE PROPOSED ORGANISATION

Public Benefit Purpose of the proposed PBO (Your organisation’s purposes are usually set out in the objects, section of
your constitution. The purposes say what your organisation has been set up to achieve and reflect its broad aims rather than
the day-to-day activities).

1. Public Benefit purpose(s)-Please state your organisations purpose(s) as stated in
your constitution.

2. The public benefit purposes in the Public Benefit Act 2013 are listed below.
Please choose one that relates closest to your charitable purposes. Please note
that you do not have to choose multiple purposes since your organisation-is only
required to be carrying out one of the public benefit purposes to meet.the public
benefit test. Please only select the public benefit purpose(s) which most closely
reflect what your organisation plans to achieve:

1. Agriculture 2. Children 3. Culture 4. Disability 5. Energy-6. Education 7.
Environmental & Conservation 8. Gender 9. Governance‘10. Poverty Eradication 11.
Health 12. Housing &Settlement 13. Human Rights-14.HIV/AIDS 15.
Information 16. Informal sector 17. Legal Aid 18. Old-Age 19. Peace Building 20.
Population & Reproductive Health 21. Refugees 22., Disaster prevention,
preparedness and mitigation 23. Relief 24. Pastoralism and marginalized communities
25. Sports 26. Water and sanitation 27. /Animal welfare 28. Youth 29. Any other
purpose that may reasonably be regarded-as-analogous or similar to any of the above
purposes (you will need to explain what your purpose is, which of the other purposes
listed above it is analogous to-and how).

3. Please list your specific ObjeCtiVE'S (These are the activities of your organisation which demonstrate
how it intends to achieve itsqpurposes or objects as stated in its constitution to provide public benefit)

a) -
b) -
c) -
4. Who are your beneficiaries D Public D Section of the public
a) If your beneficiaries are a section of the public, please list them
1. Children 2. The Elderly 3. Youth 4. Commercial sex workers 5. Drug and alcohol

addicts 6. Homeless people 7. Orphans and Vulnerable children 8. Persons with disability
9. Refugees 10, Street Children 11. The Poor 12. Youth 13. Prisoners and ex-convict 14.
People living with HIV/AIDs 15. Caregivers for vulnerable groups (OVCs, Elderly,
PLWAS) 19. Other PBOs or nonprofits. 16. Others not listed here (please specify)

5. How does your rganization operate?
a) It makes grants, donations or loans to individuals
b) It makes grants or donations to organisations
c) It provides services to individuals or organisations

6. Do you charge fees for your services? Yes or No (please note that charging fees is
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considered as a restriction on access to services)

7. If the Organisation charges fees are there any concessions for those who cannot pay the
TS 2.

8. What are the services for which the Organisation charges fees?

PART 4: GEOGRAPHICAL AREAS OF OPERATION
9. Where do you intend to operate in Kenya in (State your Counties of operation).

PART 5: FINANCIAL YEAR
10. Financial year (this is a 12-month period for example January to December)

PART 5: PERSONAL PARTCULARS OF DIRECTORS AND OFFICIALS
1 Chairperson

NAIME ..o s

GENUEY .. ..ot

Year of Dirth. . ...
Nationality.......cccocoviiiieiee e

Highest level of education............ccccvvreiiininenciene.

Professional occupation ..............coooeevinin

ID/PaSSPOIt NO.......ccviiiiieiiise e

SR Y AN o] | S SR

Physical address..........covvireiesiibie e
Country of Residence-----------=z=-=---=---=-m---—-

2. Treasurer

NatIONANTTY .. e
Highest level of education............ccccooeeviiiiininniiincnes
Professional occupation .............ccoevvviiiniiinnnnn..
ID/P@SSPOIt NO......covieiiiiiinic e
KRAPIN oo

Physical address.........cccoveiiiiiiieiisee e
Country of Residence-------------=-=-=-=-=-=-----—-

3. Secretary
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Year of Dirth. ... ..o
NatioNAlILY........ccveviiiciece e

Highest level of education............ccccceeveveiveiinccninee,
Professional occupation ..............cocevviinninninnnnn.
ID/PasSPOrt NO.......ccevvieiiiieie e

SR AN o] | SR

POStal AAUIESS........oveieeeierereeee e
Physical address.........ccoceviiiiieveiiiie e
Country of Residence

4. Board Member

NALIONATTTY. ...
Highest level of education...........c.cccccoeveviiiicvcccnnene,
Professional occupation ..............c.cvvviiiiiinnnnnnn.
ID/PasSPOrt NO.......ccccovieiieie e
KRADPIN oo

POStal AAUIESS. ....c.vvieeieveierieceeie e et
Physical address.........c.coevviieiiiiieicse et die e
Country of Residence

5. Board Member

GENAET......eeeecieee Lo B i

Year of Dirth. ... .. o e
NALIONATTTY. ... v B

Highest level of education.............coccoeveviiiiicvcccinee,
Professional occupation ................ccoveiiiiiininnnnn.
ID/PASSPOIt NO.......coviiiiiiiiriciererie e

KRAPIN ..o

POStal ADArESS.........ooveieriirieicicesese e
Physical address..........coovirineieiecsee e
Country of Residence

6. Board Member

Yearof birth. ...
NatioNAlItY........coeiveiieiece e
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Highest level of education...........cccccoeoviiienenniiiincns
Professional occupation ...............coooiiiiiiinin.
ID/PasSPOrt NO.......cccovvieiicie e
SR AN o] | SR

Physical address.........ccoveveiiiiiiecieseeie e
Country of Residence---------=-====-=-=-==-=-=-----

7. Board Member

Year of birth........ooiiiii i
NatioNAlItY........coeveiieiice e

Highest level of education...........cccccoevvniienennincncnnns
Professional occupation ..............cccvviiniiininnnnn.
ID/PasSPOrt NO.......cccoiviieieiiese e

SR Y AN o] | SR

POStal AAUIESS.......veveiereierierecee e b
Physical address..........coevviieiiiiieiisece s et
Country of Residence

PART 6: COMPOSITION OF BOARD MEMBERS
1. Are any of the members-of your'board related?
2. If so, how many of your board members are related?

DATAPROTECTION STATEMENT

Any information yeu provide will be held securely and in accordance with Article 31 of the
Constitution of Kenyajand the statutory laws on data protection. Selected information will
appear on the Public Benefits Organizations Register in accordance with Section 15 of the
Public Benefits,Organizations Act.

The Authority, in compliance with Section 25 (5) of the PBO Act 2013, shall ensure that the
activities of public benefit organizations are open and accessible to scrutiny by their
respective stakeholders upon request, except for personal matters and proprietary
information.

DECLARATION
It is an offence to give an answer that you know is untrue or misleading.

I certify that the information entered in this form is correct to the best of my knowledge.

Signed by one of the directors

Name:
Designation:
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Date:

PART 7: NOTES ON THE PUBLIC BENEFIT PURPOSES
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FORM 2: CERTIFICATE OF REGISTRATION AS A NATIONAL PUBLIC
BENEFIT ORGANIZATION (r. 8(2))

Serial Number. ..........................

il
! i |I PUBLIC DENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

CERTIFICATE OF REGISTRATION AS A NATIONAL PUBLIC BENEFIT
ORGANIZATION

b Director of the Public Benefit Organizations

has this day been registered as National Public Benefit Organization under section 6 of the
Public Benefits Organizations Act.

Director
Public.Benefit Organizations Regulations Authority
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FORM 3: APPLICATION FOR BESTOWMENT OF PUBLIC BENEFIT
STATUS (r. 10(1))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. This form is to be completed by any organization seeking to bestowed with public
benefit status from registration under section 7(b) of the Public Benefit
Organizations Act, 2013

2. You can only apply to be bestowed with public benefit status if your organisation
has been incorporated under a relevant law in Kenya other than the Public Benefits
Organisations Act.

3. You will be required to provide evidence that your organisation is good standing
with your current regulator or registrar (for instance evidence of havingfiled
returns).

4. One-third of your directors shall be Kenyans residing in‘the.country.

5. Please note that some of the Information you give.in.this application will be
publicly available in the Public Benefits Organisations-Register.

6. Applicants must pass the public benefit test-to.be registered. To pass the charity
test your organisation must meet the following requirements:

a) It must have only charitable purposes
b) Its activities must provide public benefit

c) Its constitution must not allow its property to be distributed or applied for non-
charitable purposes

d) It must not-confer private benefit through its activities

e) There shouldbe no undue restrictions in accessing the benefits offered by the
Organisation.

PART 2. PARTICULARS OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION

8. NAME AND GOVERNANCE STRUCTURE

a) Name of Organization

b) Governance Structure D Membership D Non-Membership

9. ADDRESS OF THE PROPOSED PUBLIC BENEFIT ORGANISATION
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a) Physical Adress of the proposed PBO

D) COUNLY  cririiiiiiiiiiiiiiiiieietintetiesetsnsntessassssnssssnssssnsossssnssnsessssnses
C) SUDCOUNLY tuivvieiieiniieraieeintreonsssnsssosonssssesssosssssnsssonssssnssssnssssnssssssnsss
d) PhySical Address ...coeieeniieieineiniiesniersnsssonsnssssnssscnssssesssssssssasssssssssnss

e) Postal address  ........c.cceeene. Postal code....ccceviiiniiiiiiiiiiniiiiiiiiiiiiiinnen.
f) Organization’s Phone NUMDEr .....coviiiiiiiiiiiiiiiiiiiiiiiiiiniiiiniiacinecnnnees

g) Email of the Organization..............ccccceve i

PART 3: LEGAL FORM OF APPLICANT
1. Under which law is your organisation currently incorporated?
a) Companies Act
b) Trustees (Perpetual Succession) Act
c) Other (Please specify)

2. Year of Incorporation-----------------

PART 4: AFFILIATION

=

Are you affiliated with any other organisation- Yes /NO
2. If yes, please state the name of your parent organisation------------

3. Please state the country in which your parent organisation is registered as a
PBO/Charity---------

4. Pleasestate the public benefit /charity registration number of your parent
organisation---------

PART 5: PUBLIC BENEFIT PURPOSES OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION
Public Benefit Purpose of the proposed PBO (Your organisation’s purposes are usually set out in the objects, section of
your constitution. The purposes say what your organisation has been set up to achieve and reflect its broad aims rather than
the day-to-day activities).
6. Public Benefit purpose(s)-Please state your organisations purpose(s) as stated in
your constitution.
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7. The public benefit purposes in the Public Benefit Act 2013 are listed below.
Please choose one that relates closest to your charitable purposes. Please note
that you do not have to choose multiple purposes since your organisation is only
required to be carrying out one of the public benefit purposes to meet the public
benefit test. Please only select the public benefit purpose(s) which most closely
reflect what your organisation seeks to achieve:

1. Agriculture 2. Children 3. Culture 4.Disability

5.Energy 6.Education 7.Environmental
&Conservation

8. Gender 9. Governance 10. Poverty Eradication
11.Health 12. Housing &Settlement 13. Human
Rights

14.HIV/AIDS 15. Information 16. Informal sector 17.
Legal Aid

18. Old Age 19. Peace Building 20. Population &
Reproductive Health 21. Refugees 22. Disaster prevention, preparedness

and mitigation 23. Relief 24. Pastoralism and marginalized communities 25. Sports 26.
Water and sanitation 27. Animal welfare 28:.Youth 29. Any other purpose that may
reasonably be regarded as analogous or.similar to any of the above purposes (you will need
to explain what your purpose is, which of the other purposes listed above it is analogous to
and how).

8. Please list your specific objectives (These are the activities of your organisation which
demonstrate how it intendsto achieve its purposes or objects as stated in its constitution to provide public benefit)

d) -

) I T
f) - —

9. Who are your beneficiaries D Public D Section of the public
a) If your beneficiaries are a section of the public, please list them

1. Children 2. The Elderly 3. Youth 4. Commercial sex workers 5. Drug and alcohol
addicts 6. Homeless people 7. Orphans and Vulnerable children 8. Persons with disability
9. Refugees 10, Street Children 11. The Poor 12. Youth 13. Prisoners and ex-convict 14.
People living with HIV/AIDs 15. Caregivers for vulnerable groups (OVCs, Elderly,
PLWAS) 19. Other PBOs or nonprofits. 16. Others not listed here(please specify)

10. How does your rganization operate?
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d) It makes grants, donations or loans to individuals
e) It makes grants or donations to organisations
f) It provides services to individuals or organisations

6. Do you charge fees for your services? Yes or No (please note that charging fees is
considered as a restriction on access to services)

7. If the Organisation charges fees are there any concessions for those who cannot pay the
TEBS 2. et

8. What are the services for which the Organisation charges fees?

PART 6: GEOGRAPHICAL AREAS OF OPERATION

1. Where do you intend to operate in Kenya in (State your Counties of operation).

2. Will you rganization operate from Kenya to deliver programmes in‘ather countries?
Yes /No

3. If the answer is yes to Question 12 above then please list the-countries

PART 7: FINANCIAL YEAR

P. Financial year (this is a 12-month period for example January to December)

PART 8: PERSONAL PARTCULARS OF DIRECTORS AND OFFICIALS (Please
note that the organisation must have a minimum of five directors to be registered)

P. Chairperson

Year of birthe.. ..o
NAIONALITY. ...

Highest level of education............ccccooeviniiinennincnenns
Professional occupation ..............cccooevviniiinennnn.n.

ID/PaSSPOIt NO.....c.coviriiieiriicire e
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POStal ADArESS.........ooveiiiiirieicieee e
Physical address..........ccooireiieiieieiiireeees e

Country of Residence

2. Treasurer

Yearof birth..... ...,
NatioNAlItY........ccooveiiei e

Highest level of education...........ccccooeovniiinenniiincns
Professional occupation ..............c.coviiniiinnnnnnn.

ID/PASSPOIt NO.......coviiiiieiiisie e

Physical address..........covvireieieenismrmn e b

Country of Residence

10. Secretary

Year of birth. . ue. oo
NALIONAHLY. ...

Highest level of education............ccccooeeiniiiinineicinnnes
Professional occupation ..............ccoooviiiiiinnes.

ID/PASSPOIt NO......coviiiiiieiricieresie e
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Physical address..........ccooireieieiiiiireeeese e

Country of Residence

11. Board Member

Yearof birth..... ...
NatioNAlILY........cceviiieic e

Highest level of education............ccccceeveviviiiiivccicinee,
Professional occupation ..............cccevviiiiiininnnnn.

ID/PASSPOIt NO.......ccviiiiieiriiieriesee e

Physical address..........ccovviieieieiiiisee st b

Country of Residence

12. Board Member

Year of birth. . <. .o
NALIONATTTY..... e

Highest level of education............ccoccvvveiiiinenencne,
Professional occupation ................ccooeiiiiiiininnnn.

ID/PaSSPOIt NO.......coviiiiieiriiiere e
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Country of Residence

13. Board Member

Year of birth. ..o
NALIONATTLY. ...

Highest level of education.............cccccoeveviiicvrcccinee,
Professional occupation ..............cocvveiiiiiinnnnn..

ID/PasSPOrt NO.......ccovuvieiiee s

Physical address.........ccoveviieiiiiieiiieci e e b

Country of Residence

14. Board Member

Year of birth. ... ...
NatioNAlItY........ccce b

Highest level of education.............ccccccviiieeiivccninee,
Professional’ occupation .............ccoovvvvininninnnnnnn..

ID/PASSPOIt NO.......coviiiiiieiiierere e

Physical address..........ccovvireieiiiniisee e

Country of Residence
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PART 8: COMPOSITION OF BOARD MEMBERS

3. Are any of the members of your board related? (This refers to persons related by blood
or affiliated as a spouse or a spousal relation. Spouse means a husband or wife and a
relative means a mother, father, brother or half brother, sister or half-sister, maternal or
paternal uncle or aunt or grandparent or stepparents or if adopted the legal parents) Yes/No

4. |If so, how many of your board members are related? (Please note that your application
will not be successful if three out of five of your board members are related to each other).-

DATAPROTECTION STATEMENT

Any information you provide will be held securely and in accordance with Article 31 of the
Constitution of Kenya and the statutory laws on data protection. Selected information will
appear on the Public Benefits Organizations Register in accordance.with Section 15 of the
Public Benefits Organizations Act.

The Authority, in compliance with Section 25 (5) of the PBO-Act 2013, shall ensure that the
activities of public benefit organizations are open and accessible to scrutiny by their
respective stakeholders upon request, except for personal matters and proprietary
information.

DECLARATION
It is an offence to give an answer:that you know is untrue or misleading.

I certify that the information entered in this form is correct to the best of my knowledge.

Signed by one of the.directors

Name:

Designation:

Date:

PART 9: NOTES ON THE PUBLIC BENEFIT PURPOSES
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FORM 4: CERTIFICATE OF BESTOWMENT OF PUBLIC BENEFIT
ORGANIZATION STATUS (r. 8(2))

Serial Number. ..........................

f | PUBLIC BENEFIT ORGANIZATIONS

REGULATORY AUTHORITY

]

420

CERTIFICATE OF BESTOWMENT OF PUBLIC BENEFIT ORGANIZATION
STATUS

Do Director of the Public Benefit Organizations

has this day been been bestowed with Public Benefit Organization status under section 7 of
of the Public Benefits Organizations Act.

Director
Public.Benefit Organizations Regulations Authority
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FORM 5: APPLICATION FOR REGISTRATION AS AN
INTERNATIONAL PUBLIC BENEFIT ORGANIZATION  (r.12(1))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. This form is to be completed by any organization with original incorporation in a
country other than Kenya and which seeks registration under section 11(2)(b) of the
Public Benefit Organizations Act, 2013

2. If your organisation intends to directly implement activities or programmes in
Kenya or operate from Kenya to implement activities or programmes in-another
country, then you must apply for registration using this this application form.

3. Additionally, if your organisation intends to raise any subscriptions.or engage in any
other form of raising of funds in Kenya then you must apply‘for registration using
this form.

4. If your organisation does not intend to engage in any.of the activities listed in
paragraphs(2) and/or (3) then you may apply for registration as an Exempt
Organisation.

5. Please note that at least one- third of your directors shall have to be Kenyans
residing in the country.

6. Please note that some of the Information you give in this application will be publicly
available in the Public Benefits‘Organisations Register.

7. Applicants must pass the public benefit test to be registered. To pass the charity test
your organisation must meet the following requirements:

(@) It must have.only-charitable purposes
(b) Its activities' must provide public benefit

(c) Its constitution must not allow its property to be distributed or applied for non-
charitable purposes

(d) 1t must not confer private benefit through its activities

(e) There should be no undue restrictions in accessing the benefits offered by the
Organisation.

PART 2: PARTICULARS OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION

1. NAME AND GOVERNANCE STRUCTURE

a) Name of Organization

b) Governance Structure D Membership D Non-Membership
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2. ADDRESS OF THE PROPOSED PUBLIC BENEFIT ORGANISATION
a) Physical Address of the proposed PBO
b) County

d) PhySical Address ...coeieeeniieieiieeniiererersnisssnsssssesssssssssesssssssssnssssnssssnse
e) Postal address  ........ccccuuene. Postal code....cccvviiiniiiiiniiiiiniiiiniiiiininie.
f) Organization’s Phone NUMDEK .....cciiuiiiiiiiieiiiiiieiniieieiiecnineseresasinstiosiases

g) Email of the Organization.............ccocooeiiiiiinineiee s

PART 3: AFFILITAITION
1. Please state the name of your parent organisation---------+=-

2. Please state the country in which your parent organisation is registered as a
PBO/Charity---------

3. Please state the public benefit /charity registration number of your parent organisation--

PART 4: PUBLIC BENEFIT PURPOSES OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION

Public Benefit Purpose of the proposed'PBO (Your organisation’s purposes are usually set out in
the objects, section of your constitution. The purposes say what your organisation has been set up to
achieve and reflect its broad aims.rather than the day-to-day activities).

3. Public Benefit purpose(s)-Please state your organisations purpose(s) as stated
in your:constitution.

4. The public benefit purposes in the Public Benefit Act 2013 are listed below.
Please choose one that relates closest to your charitable purposes. Please note
that you do not have to choose multiple purposes since your organisation is
only required to be carrying out one of the public benefit purposes to meet the
public benefit test. Please only select the public benefit purpose(s) which most
closely reflect what your organisation seeks to achieve:

1. Agriculture 2. Children 3. Culture 4.Disability

5.Energy 6.Education 7.Environmental
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&Conservation

8. Gender 9. Governance 10. Poverty Eradication
11.Health 12. Housing &Settlement 13. Human
Rights

14 HIV/AIDS 15. Information 16. Informal sector 17.
Legal Aid

18. Old Age 19. Peace Building 20. Population &
Reproductive Health

21.Refugees 22. Disaster prevention, preparedness and mitigation
23. Relief 24, Pastoralism and marginalized communities

25. Sports 26. Water and sanitation 27. Animal
welfare 28. Youth 29. Any other purpose that may reasonably be regarded as

analogous or similar to any of the above purposes (you will need to explain what your
purpose is, which of the other purposes listed above it is analogous to-and how).

5. Please list your specific objectives (These are the activities of your organisation which demonstrate
how it intends to achieve its purposes or objects as stated in its constitution to provide public benefit)

a) -

b) -

e

6. Who are your beneficiaries D Public D Section of the public
a) If your beneficiaries are a section of the public, please list them

1. Children. 2. The Elderly 3. Youth 4. Commercial sex workers 5. Drug and alcohol
addicts 6. Homeless people 7. Orphans and Vulnerable children 8. Persons with disability
9. Refugees.10; Street Children 11. The Poor 12. Youth 13. Prisoners and ex-convict 14.
People living with HIV/AIDs 15. Caregivers for vulnerable groups (OVCs, Elderly,
PLWAS)19. Other PBOs or nonprofits. 16. Others not listed here(please specify)

7. How does your rganization operate?
a) It makes grants, donations or loans to individuals
b) It makes grants or donations to organisations
c) It provides services to individuals or organisations

8. Do you charge fees for your services? Yes or No (please note that charging fees is
considered as a restriction on access to services)
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9. If the Organisation charges fees are there any concessions for those who cannot pay the
FEES 2.

10. What are the services for which the Organisation charges fees?

PART 5: GEOGRAPHICAL AREAS OF OPERATION

1. Where do you intend to operate in Kenya in (State your Counties of operation).

2. Will you rganization operate from Kenya to deliver programmes in other countries?
Yes /No

3. If the answer is yes to Question 12 above then please list the countries

PART 6: FINANCIAL YEAR

1. Financial year (this is a 12-month period for example January to December)

PART 7: PERSONAL PARTCULARS OF DIRECTORS AND OFFICIALS (Please
note that the organisation must have a minimum of five.directors one third of whom must be
Kenyans who are resident in the country to be registered)

1. Chairperson

Year of birth........oiiii i
NALIONATTTY. ... b e e

Highest level of education............cccooeeviirenenniicicns
Professional‘occupation ..............cocoiveiniiininnnn.n.

ID/PaSSPOIt NO.......ccviiiiiiieiciee e

Physical address.........cccoveiiiiiiieiisee e

Country of Residence

2. Treasurer
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Year of birth. ...
NALIONATTTY. ...

Highest level of education...........ccccooeviiiiinenniiinnes
Professional occupation ..............cccevviiniinnnnnnnn.

ID/PasSPOrt NO.......cccivieiiiieie e

Physical address.........c.cocviviiiiiieniiecre e

Country of Residence----------=======mmmmmmemmnae

3. Secretary

Year of birth. ...
NatioNAlitY........cccoviiiciece o

Highest level of education.............cccccooeveviiiiciciecncnnas
Professional occupation ...............coooceviiiiiiiin,

ID/PasSPOrtNO.... u e

Physical address.........cccoveiiiiiiieiisee e

Country of Residence-------------=-=-=-=-=---------

4. Board Member
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GENUET ...

Year of birth. ...
NALIONATTTY. ...

Highest level of education...........ccccooeeviinenennicnnnens
Professional occupation ..............ccoevviiniinnnnnnnn.

ID/PaSSPOIt NO.......coviiiiiieiriiie e

Physical address.........ccoeviveiiiiiiiiieeecec e

Country of Residence----------======mmmmmmmcemnae

5. Board Member

Year of birth........ooooiiiiii i e e
NALIONATTTY. ... e

Highest level of education.........c..ccocovveiicicicceieee,
Professional occupation “u. . i, .. ..veieeeieninieenenanen.

ID/PasSPOrt NO.......ileiuece e

Physical address..........ccoeieriiiieiirece e

Country of Residence

6. Board Member
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Year of birth. ...
NALIONATTTY. ...

Highest level of education............ccccoevivvniinineicinnes
Professional occupation ..............ccoevviiniiininnnnn.

ID/PaSSPOIt NO.......ccviiiiieiriiiene e

Physical address.........ccoeviieiiiiieniiecee e

Country of Residence----------======m=mmmmmmeemnae

7. Board Member

NALIONATTTY. ... b
Highest level of education..........c....i i,
Professional occupation ........00 c..coviiiiiiiiin,

ID/PasSPOrt NO...........io i e

POSTALAAAIESS. ...t

Physical address........cccoovevrerereieieisese e

Country of Residence---------------=-=--=-=-oomn--

PART 8: COMPOSITION OF BOARD MEMBERS

1. Are any of the members of your board related? (This refers to persons related by blood
or affiliated as a spouse or a spousal relation. Spouse means a husband or wife and a
relative means a mother, father, brother or half brother, sister or half-sister, maternal or
paternal uncle or aunt or grandparent or stepparents or if adopted the legal parents)
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Yes/No

2. If so, how many of your board members are related? (Please note that your application
will not be successful if three out of five of your board members are related to each
other).

DATAPROTECTION STATEMENT

Any information you provide will be held securely and in accordance with Article 31 of the
Constitution of Kenya and the statutory laws on data protection. Selected information will
appear on the Public Benefits Organizations Register in accordance with Section 15-of-the
Public Benefits Organizations Act.

The Authority, in compliance with Section 25 (5) of the PBO Act 2013, shall ensure that the
activities of public benefit organizations are open and accessible to scrutiny by their
respective stakeholders upon request, except for personal matters and proprietary
information.

DECLARATION
It is an offence to give an answer that you know is untrue,or misleading.

I certify that the information entered in this form is.correct to the best of my knowledge.

Signed by one of the directors

Name:

Designation:

Date:

PART 9: NOTES ON THE PUBLIC BENEFIT PURPOSES
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FORM 6: CERTIFICATE OF REGISTRATION AS AN INTERNATIONAL
PUBLIC BENEFIT ORGANIZATION (r. 12(2))

Serial Number. ..........................

I
' f |I PUBLIC BENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

CERTIFICATE OF REGISTRATION AS AN INTERNATIONAL PUBLIC
BENEFIT ORGANIZATION STATUS

PP Director of the Public-Benefit Organizations

has this day been been registered as an International Public Benefit Organization under
section 11(2)(b) of the Public Benefits Organizations Act.

Director
Public Benefit Organizations Regulations Authority
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FORM 7: APPLICATION FOR EXEMPTION FROM REGISTRATION AS
AN INTERNATIONAL PUBLIC BENEFIT ORGANIZATION  (r. 14(1))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. This form is to be completed by any organization seeking exemption from
registration under section 11(2)(a) of the Public Benefit Organizations Act, 2013

2. You can only apply for registration as an Exempt organisation if your organisation
does not intend to directly implement activities or programmes in Kenya or operate
from Kenya to implement activities or programmes in another country: If. your
organisation intends to engage in any of the above activities, then you must apply
for registration as an International Organisation using Form 8.

3. Additionally, if your organisation intends to raise any subscriptions or engage in any
other form of raising of funds in Kenya then you must apply. for registration as an
International Organisation using Form 8.

4. Please note that some of the Information you give in this application will be publicly
available in the Public Benefits Organisations Register.

5. Applicants must pass the public benefit test to'be registered. To pass the charity test
your organisation must meet the following requirements:

(@) It must have only charitable purposes
(b) Its activities must provide public benefit

(c) Its constitution-must not allow its property to be distributed or applied for non-
charitable purposes

(d) It mustnot confer private benefit through its activities

(e) Theresshould be no undue restrictions in accessing the benefits offered by the
Organisation.

PART 2: PARTICULARS OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION

1. NAME AND GOVERNANCE STRUCTURE

a) Name of Organization

b) Governance Structure D Membership D Non-Membership
2. ADDRESS OF THE PROPOSED PUBLIC BENEFIT ORGANISATION
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a) Physical Adress of the proposed PBO in Kenya

(o) X ©11]11 11 TP
C) SUDCOUNLY tuivvieiieiniieraieeintreonsssnsssosonssssesssosssssnsssonssssnssssnssssnssssssnsss
d) PhySical Address ...coeieeniieieineiniiesniersnsssonsnssssnssscnssssesssssssssasssssssssnss

e) Postal address — ......cccoeeenenes Postal code....coiveiniieiiiiiniiainisncisacarens

) Organization’s Phone NUMDEY ...i.ciiiiiiiiiiiiiiiiiiiiiiiiieniniinisecncnisasessscnes

g) Email of the Organization...........c.ccoovviiieii i

PART 3: REGISTRATION STATUS
1. Please state the country of registration of the organisation------------

2. Please state the public benefit /charity registration number of your parent organisation--

PART 4: PUBLIC BENEFIT PURPOSES OF THE PROPOSED PUBLIC BENEFIT
ORGANISATION

Public Benefit Purpose of the proposed PBO (Your organisation’s purpeses are usually set out in the objects, section of

your constitution. The purposes say what your organisation has been set up to achieve and reflect its broad aims rather than

the day-to-day activities).

3. Public Benefit purpose(s)-Please state:your organisations purpose(s) as stated in
your constitution.

4. The public benefit purposes in the Public Benefit Act 2013 are listed below. Please
choose one that relates closest to your charitable purposes. Please note that you do
not have'to choose multiple purposes since your organisation is only required to
be carrying out one of the public benefit purposes to meet the public benefit test.
Please only select the public benefit purpose(s) which most closely reflect what
your organisation seeks to achieve:

1. Agriculture 2. Children 3. Culture 4.Disability
5.Energy 6.Education 7.Environmental
&Conservation

8. Gender 9. Governance 10. Poverty Eradication
11.Health 12. Housing &Settlement 13. Human
Rights

14 HIV/AIDS 15. Information 16. Informal sector 17.
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Legal Aid

18. Old Age 19. Peace Building 20. Population &
Reproductive Health

21.Refugees 22. Disaster prevention, preparedness and mitigation

23. Relief 24. Pastoralism and marginalized communities

25. Sports 26. Water and sanitation 27. Animal
welfare

28. Youth 29. Any other purpose that may reasonably be regarded as analogous

or similar to any of the above purposes (you will need to explain what your purpose'is;
which of the other purposes listed above it is analogous to and how).

8. Please list your specific objectives (Theseare the activities of your organisation which demonstrate
how it intends to achieve its purposes or objects as stated in its constitution to provide public benefit)

a) -

b) - -

¢) -

9. Who are your beneficiaries D Public D Section of the public
a) If your beneficiaries are a section.of the public, please list them

1. Children 2. The Elderly 3:<Youth 4. Commercial sex workers 5. Drug and alcohol
addicts 6. Homeless people-7. Orphans and Vulnerable children 8. Persons with disability
9. Refugees 10, Street-Children 11. The Poor 12. Youth 13. Prisoners and ex-convict 14.
People living with HIV/AIDs 15. Caregivers for vulnerable groups (OVCs, Elderly,
PLWASs) 19. Other PBOs or nonprofits. 16. Others not listed here(please specify)

10. How does your rganization operate?
g)-~It makes grants, donations or loans to individuals
h). It makes grants or donations to organisations
i) It provides services to individuals or organisations
PART 5: GEOGRAPHICAL AREAS OF OPERATION

1. Where do you intend to operate in Kenya in (State your Counties of operation).

2. Will you rganization operate in other countries from Kenya ? Yes /No

3. If the answer is yes to Question 12 above then please list the countries
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PART 6: FINANCIAL YEAR

2. Financial year (this is a 12-month period for example January to December)

Yearof birth..... ...,
NatioNAlILY........coeviiiciice e

Highest level of education...........ccccooeovninincncicinnes
Professional occupation ..............ccceviiiiiiininnnnn.
ID/PASSPOIt NO.......coviiiiieiiisie e

PhONE NUMDBET ...t

Physical address..........ccovviriieieiiiesee s b

Country of Residence

2. Treasurer

Year of birth. . ... uc o
NatiONAITTY. e
Highestlevel of education.............c.covvvviiinincicinenns
Professional occupation .............ccocvviiiiniiinnnnnnn.
ID/PaSSPOrt NO.......cceeiiieieeiere e

PhONE NUMDBET ...
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Country of Residence

3. Secretary

Year of birth. ..o
NatioNAlILY.......c.coeviiiei e

Highest level of education.............cccccoeeviiiincvcicinene,
Professional occupation ..............ccoeviiiiiiininnnn..
ID/PasSPOrt NO.......ccccoviiiiiiiece e

Phone NUMDET.......c.veeeeeeee ettt

Physical address.........c.coeviiiiieiiiiiie e ene i

Country of Residence-------=-=======msmmmmmemmeoz

4. Board Member

Year of birth. ... ...t
NALIONATTTY. ... il B

Highest level\of education............ccccooeviiinenennincncnns
Professional occupation ................ccoeeiiiiiiiiinnnn.
ID/PASSPOIt NO.....c.coviiiiiiiiicicie e

PhONE NUMDBET ...t

Physical address.........ccoeiiiiiiinireeee e

Country of Residence---------------=-=--=-=-oom---
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5. Board Member

Year of birth. ...
NALIONATTTY. ...

Highest level of education............ccocoeveiiiiineicene,
Professional occupation ..............ccoooeiiiiiiiin..
ID/PasSPOrt NO.......ccccoviiiiiiiece e

Phone NUMDET.......c.veeeeeeee et

Physical address.........ccoveviieniiiieiesece e

Country of Residence----------=======mmmmmmemmnae

6. Board Member

Year of birth........ooooiiii e
NatioNAlItY........coeviiiciecece e

Highest level of education............c.cccceevevieeiencceinee,
Professional occupation ...............coooceviiiiiiiin,
ID/PasSPOrtNO.... v e

Phone NUMDBBE: ...

Physical address...........coeieniiiieiieie e

Country of Residence

7. Board Member
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Year of birth........coooiiii i
NALIONATTTY. ...

Highest level of education...........cccccoeviniiininniiencns
Professional occupation ..............ccoevviiniiininnnnn.
ID/PaSSPOIt NO.......coviiiiieiiiie e

PhONE NUMDBET ...t

Physical address.........cccoeviiiiieiiiiiie e

Country of Residence----------======m=mmmmmmeemnae

PART 8: PARTICULARS OF THE AUTHORIZED AGENT (The Authorised Agent
must be a Kenyan Citizen retained by the Organization upon.whom official notices,
summons and other processes may be served)

Name

Gender

ID Number

KRA Pin

Phone Number

Email Address

Physical address

Postal address

Contact address and email
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Nationality

(any other nationality)

Educational Qualifications

Profession/ Occupation

Current employment

DATAPROTECTION STATEMENT

Any information you provide will be held securely and in accordance with Article 31 of the
Constitution of Kenya and the statutory laws on data protection. Selected information will
appear on the Public Benefits Organizations Register in.accordance with Section 15 of the
Public Benefits Organizations Act.

The Authority, in compliance with Section 25 (5) of the PBO Act 2013, shall ensure that the
activities of public benefit organizations are gpen and accessible to scrutiny by their
respective stakeholders upon request,except for personal matters and proprietary
information.

DECLARATION
It is an offence to givean-answer that you know is untrue or misleading.

I certify that the information entered in this form is correct to the best of my knowledge.

Signed by.one of the directors

Name:
Designation:
Date:

PART 9: NOTES ON THE PUBLIC BENEFIT PURPOSES
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FORM 8: CERTIFICATE OF EXEMPTION FROM REGISTRATION AS
AN INTERNATIONAL PUBLIC BENEFIT ORGANIZATION STATUS
(r. 14(2))

AQ |
I | PUBLIC BENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

PERMIT OF EXEMPTION FROM REGISTRATION AS AN INTERNATIONAL
PUBLIC BENEFIT ORGANIZATION STATUS

PR Director of the Public Benefit Organizations

has this day been been exempted from registration-as.an international Public Benefit
Organization status under section 11(2)(a) of the Public Benefit Organizations Act.

Director
Public Benefit Organizations Regulations Authority
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FORM 9: NOTICE OF CANCELLATION/SUSPENSION OF
REGISTRATION (r. 16(3))

NOTICE OF CANCELLATION/SUSPENSION OF REGISTRATION

TAKE NOTICE THAT the Public Benefit Organizations Regulatory Authority. in
accordance with section 19(1) of the Public Benefits Organizations Act; 2013
cancelled/suspended your registration under the said Act on the grounds that:

ector of the Public Benefit Organizations Regulatory Authority

FORM 10: NOTIFICATION OF CANCELLATION OR SUPENSION OF
EXEMPTION FROM REGISTRATION-AS A PUBLIC BENEFIT
ORGANISATION (r. 16(3))

NOTICE OF CANCELLATION/SUSPENSION OF EXEMPTION FROM
REGISTRATION AS A PUBLIC BENEFIT ORGANISATION

TAKE<NOTICE THAT the Public Benefit Organizations Regulatory Authority in
accordance with section 19(1) of the Public Benefits Organizations Act, 2013
cancelled/suspended your registration under the said Act on the grounds that:

Director of the Public Benefit Organizations Regulatory Authority
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FORM 11: APPLICATION FOR REINSTATEMENT AS A PUBLIC
BENEFIT ORGANIZATION (r. 20)

APPLICATION FOR REINSTATEMENT AS A PUBLIC BENEFIT
ORGANIZATION

To the Director
Public Benefits Organizations Authority
P.O. Box 44617 — 00100

NAIROBI.

FROM

TR e seek the review of
the decision of the Public Benefit Organization Regulatory Authority madeon ...............
.............................. 20......... tosuspend theorganization and hereby apply for the
FEINSTALEMENT OF ... i e e
as a public benefit organization under the Act for the following

S22 T 02 0
Name ........00 oo Date ..o
Signature-—:..............c.ooeennis (Office bearer/director)

*(attach supportive documents if any)
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FORM 12: APPLICATION FOR RECOGNITION OF A FORUM OF
PUBLIC BENEFIT ORGANIZATIONS (r.22(1))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. This form is to be completed by self-regulation forums of registered public benefit
organisations seeking recognition under section 23(2) of the Public Benefits Organisations
Act.

2. Forums seeking recognition must have a minimum membership of 10(ten) registered public
benefit organisations

3. Each forum seeking registration must accompany its application for recognition/with a
register of members, duly signed minutes establishing the forum signed by, the founding
members, the constitutive document of the forum and the code of conduct-and standards of
the forum.

PART 2: PARTICULARS OF THE FORUM

Name of the Forum

Obijectives of the Forum
Number of Members of the Forum------------------=-—-

What is the nature of the forum? Thematic based/Geographically based/both Thematic
and Geographically based

If the forum is thematic based, please state the thematic area(s) to be addressed by the
forum?

If the forum is geographically based, please state the counties covered by the forum

PART 3: CONTACT DETAILS OF THE FORUM

a) County

b).~ Subcounty

C) Physical @ddress .......o.vuiniiiiitie i
d) Postal address .................. Postal code.........coovviviiiiiiiiii
€) Phone nUMDbET ........ouiuitii i

F) EMail oo

PART 4: OFFICIALS

L] T30y o1 ) P
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Email:

Telephone:

N0 L 2 Yo
Email:

Telephone:

LT 1 )
Email:

Telephone:

Signed Chairperson--------

Date

70




The Public Benefit Organizations Regulations, 2025

FORM 13: CERTIFICATE OF RECOGNITION OF A FORUM OF PUBLIC
BENEFIT ORGANIZATIONS (r. 22(2))

Serial Number. ..........................

'
2% |I PUBLIC BENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

CERTIFICATE OF RECOGNITION OF RECOGNITION OF A FORUM OF
PUBLIC BENEFIT ORGANIZATIONS

b Director of the Public Benefit Organizations

has this day been been recognised as a self-regulatory forum-of public benefit organizations
under section 23(1) of the Public Benefit Organizations Act.

Director
Public.Benefit Organizations Regulations Authority
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FORM 14: APPLICATION FOR RECOGNITION OF FEDERATION OF
FORUMS OF PUBLIC BENEFIT ORGANIZATIONS (r. 24(2))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. This form is to be completed by self-regulation forums of registered public benefit
organisations seeking recognition under section 23(2) of the Public Benefits Organisations
Act.

2. Forums seeking recognition must have a minimum membership of 10(ten) registered public
benefit organisations

3. Each forum seeking registration must accompany its application for recognition/with a
register of members, duly signed minutes establishing the forum signed by. the founding
members, the constitutive document of the forum and the code of conduct-and standards of
the forum.

PART 2: PARTICULARS OF THE FORUM

Name of the Forum

Objectives of the Forum---------------------------
Number of Members of the Forum------------------x---

What is the nature of the forum? Thematic based/Geographically based/both Thematic
and Geographically based

If the forum is thematic based, please state the thematic area(s) to be addressed by the
forum?

If the forum is geographically based, please state the counties covered by the forum

PART 3: CONTACT DETAILS OF THE FORUM
Q) COUNEY 7 ot
D) SUDCOUNLY ..o e
C) ) Physical address ... ..oviviiinii it
d) Postal address .................. Postal code.........coiiiiiiiiiiiiii
€) Phone NUMDET ......oviiiiii e

F) EMail oo

PART 4: OFFICIALS
(0] 1T3040 11 11 ) | R ORI

Email:
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Telephone:

N0 L - Yo
Email:

Telephone:

T )

Email:

Telephone:

Signed Chairperson--------

Date
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FORM 15: CERTIFICATE OF RECOGNITION OF FEDERATION OF
FORUMS OF PUBLIC BENEFIT ORGANIZATIONS (r. 24 (2))

Serial Number. ..........................

'
2% |I PUBLIC BENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

CERTIFICATE OF RECOGNITION OF RECOGNITION OF FEDERATION OF
FORUMS OF PUBLIC BENEFIT ORGANIZATIONS

b Director of the Public Benefit Organizations

has this day been been recognised as a federation of forums-of public benefit organization
under section 23(2) of the Public Benefit Organizations Act.

Director
Public.Benefit Organizations Regulations Authority
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FORM 16: ANNUAL RETURN (r.26(2))

PUBLIC BENEFIT ORGANIZATIONS REGULATORY AUTHORITY
ANNUAL REPORT

Please read these notes before filling this form

Public Benefit Organization(PBOs) are required to submit annual Reports accompanied by an Audit Report. The
Audit report must be prepared in accordance with PBO Act from recognised Auditors in good standing with the
Institute of Certified Public Accountants of Kenya(ICPAK). The accounts and financial statements MUST be in
Kenya Shillings and be presented in a manner consistent with Section 30(1) of the PBO Act.

PBOs shall submit Annual Reports within 6 months from the date of completion of their financial year.

To the Director PBORA P. O. Box 44617 Nairobi

Financial year Starting on Ending on

SECTIONA - ESTABLISHMENT INFORMATION

Al) Particulars of the PBO

Name

Registration No.

Date of Registration

Category of PBO (tick appropriate checkbox)
National = International =

Exempt B Bestowed withPBO =
Status
KRA PIN

Postal Address

Physical Address

Telephone

Cell'Phone

Email

Website

Social media handles (official X or Facebook accounts)

|Where a PBO wishes to change any of its particulars, they are required to notify the Authority. (see regulations)

-Pagelof2-
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III Administration costs

a)General administration costs

b) Administration Personnel emoluments & benefits
(i) Local Staff

(ii) International Staff

IV Other Running Costs

V Payments total 2,000.00

2,000.00

B4(I) Closing Balance|B 2(v)-B3(V)}
II Cash & Bank balance ( As per Audited finanical statements)

B5) Accounts audited in the last Financial Year. Yes H
(Tick where appropriate) No A

TEINO, state the TeasOM: ...t et e

Name of Audit Firm Auditor in charge of Audit

B6. Please provide the following Banking details

Name of Bank Bank Branch Account Number

Practicing Certificate No.

i)

ii)

iii)

Currency

PBOs are required to obtaing bank authorization letters to open and operate bank accounts fro the PBO regulatory Authority

@ 0 ) (=) 5} &)
B7 Contributions from the local community and government
i) From Local Community ( Tick where appropriate)
Estimated amount
Material ]
Labour o
Financial o
Other (Specify) m]
ii) From Government (Tick where appropriate))
Tax waiver and VAT Exemption =
Other (specify) O
Items/Goods granted
Tax Waiver/VAT Exemption Amount granted
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- Page 5 of 16 -

SECTIONC - PERSONNEL

C1) State the number of Employees and Volunteers both local and
International i) Stationed in Kenya

Local Staff International Staff Total
Previous Year -
Current Year -
ii) Stationed in other countries (Specify
)
Local Staff International Staff Total
Previous Year -
Current Year -
iii)
Volunteers/Interns
Local Staff International Staff Total

Current Year

C2) Privileges accorded to Volunteers/Interns

Local International
Volhmleers Inlerns Yolmleers Inlerns
. m] o m] O
Allowances/Stipends
. [m] [m] [m] o
Housing
(m] (m] (m] o
Insurance
: [m] [m] [m] o
Medical
0.0 (m] (m] (m] O
Training
Others (Specifiy)
[m] [m] [m] [m]
(m] (m] (m] (m]

C3) Number of staff members trained during the reporting period
Local Staff International Staff

In-house Training

Total

Professional Training

Other Training (Specifif )

Total -

Previous. Year

77



The Public Benefit Organizations Regulations, 2025

SECTIOND

PROJECTS

Sectors here refers to the main result (Target Objective) expected from proje  ct
implementation. while it is true that a project could have various components;the basis usually is to achieve a result in a specific sector
i.e a HIVV/AIDs Sector project could have an non security, microfinance components.

Note that "Projects in Other Countries" as referred to in this Section are the activities which were administered, supervised
coordinated from the Kenyan office of this NGO.

or co-

Nature of Project Carried Out

Beneficiary

category

Approx. No
Beneficiaries

Name County(s)

Spending Per

county

Duration of
Project (Years)

Complet-ion
status

Amoun
t spent

Amount Spent in in

Kenya (KES)

other
countri
es

Agriculture |
Animal welfare

Culture

Disability

Drug and Alcohol Addiction

Education

Energy

Environmental Conservation

Health| | | | | |

HIV/AIDS awareness/mitigation

Housing and Settlement

icT | | ]

Peace building

Population & Reproductive Health

Promotion of Good Governance

Promotion of Human Rights

Relief of Poverty I I I

Relief/Disaster Management

Road Safety

Sports | |

Water and Sanitation
Welfare | |

1) How did you implement your projects:this financial year? (for International NGOs only)
O Worked Through a Local Partner

O Implemented Directly:

OWorked Through a Local Parner and implemented directly

D3) Type of Organization collaborated with and Nature of Collaboration

(Projects carried out in Kenya only) (Tick where appropriate)
=
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FORM 17: NOTIFICATION OF MATERIAL CHANGES IN A PUBLIC
BENEFIT ORGANIZATION (r.28(3))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

1. If you are an Exempt Organisation or an Organisation Conferred with public
benefit status, you must initially inform the Authority of your intention to change
your name and indicate the proposed name. If the Authority approves, you must
notify your principal regulator of the changes and obtain its approval.
Subsequently, you will present your new certificate of incorporation underyour
new name for the Authority to update its register and issue a new certificate under
your new name. You should inform the Authority of these changes‘within 30 days
of receiving approval from your principal regulator.

2. International and National organisations must notify the Authority of any changes
within 60 days of the resolution to make such changes and-await its approval.
Changes shall only take effect after approval by the Authority.

3. All notifications must be accompanied by the minutesof the meeting where it was
resolved to change the organisation’s name, duly:signed by the director of the
organisation.

4. You will be required to explain the reasons for the changes to your name.

5. You shall be required to notify the public that you have changed your name by
publishing the change in at least one.newspaper with national circulation.

6. The amended constitution should.accompany the notification.

PART 2: NOTIFICATION OFCHANGE
To the Director/CEO
Public Benefit Organizations Regulatory Authority
P.O. Box 44617 -00100
NAIROBI.

We the DIreCtors Of ........o.oeiii e
Organisation hereby gives notice in accordance with the provisions of Section 8(8) of
the Public Benefits Organisations Act and Regulation ......................cocoovnil. of
the Public Benefit Organisations Regulations, that the organisation
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The new details of the change are as follows (provide the news details of the proposed
change in the rganization)

Signed ...
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FORM 18: NOTIFICATION OF CHANE OF NAME OF A PUBLIC
BENEFIT ORGANIZATION (r. 29(2))

PART 1: IMPORTANT NOTES TO BE READ BEFORE COMPLETING THE
FORM

If you are an Exempt Organisation or an Organisation Conferred with public benefit status, you
must initially inform the Authority of your intention to change your name and indicate the
proposed name. If the Authority approves, you must notify your principal regulator of the
changes and obtain its approval. Subsequently, you will present your new certificate of
incorporation under your new name for the Authority to update its register and issue a new
certificate under your new name. You should inform the Authority of these changes within 30
days of receiving approval from your principal regulator.

International and National organisations must notify the Authority of any changes'within 60
days of the resolution to make such changes and await its approval. Changes'shall only take
effect after approval by the Authority.

All notifications must be accompanied by the minutes of the meeting'where it was resolved to
change the organisation’s name, duly signed by the director of the organisation.

You will be required to explain the reasons for the changes to-your name.

You shall be required to notify the public that you have changed-your name by publishing the
change in at least one newspaper with national circulation:

The amended constitution should accompany the notification.

PART 2: NOTIFICATION OF CHANGE OF NAME

To the Director

Public Benefits Organisations Authority
P.O. Box 44617 — 00100

NAIROBI.

We the Directors of

QOrganisation

hereby gives notice in accordance with the provisions of Section 8(8) of the Public
Benefits Organisations Act and Regulation --- of the Public Benefit Organisations
Regulations, that the organisation amended its constitution

(0] o T PPN 20.cciieininnnnns to change its name for the
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NAMES OF REGISTERED OFFICIALS DESIGNATION  SIGNATURE
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FORM 19: CERTIFICATE OF CHANGE OF NAME OF A PUBLIC
BENEFIT ORGANIZATION (r.19(3))

Serial Number. ..........................

'
2% |I PUBLIC BENEFIT ORGANIZATIONS
| REGULATORY AUTHORITY

CERTIFICATE OF CHANGE OF NAME OF A PUBLIC BENEFIT
ORGANIZATIONS

b Director of the Public Benefit Organizations

has this day been been recognised as a federation of forums-of public benefit organization
under section 23(2) of the Public Benefit Organizations Act.

The Public Benefit Organisation KNOWN @S ..(.......ooiiiiiiiiii e
............... has officially changed its registered-name to...................cooviiiiiiin
........................ with effect fromthe....)....................of L

Director
Public Benefit Organizations Regulations Authority
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FORM 20: NOTIFICATION OF INTENDED CANCELLATION OF
REGISTRATION AS A PUBLIC BENEFIT ORGANISATION (r. 20(2))

TAKE NOTICE THAT the Public Benefit Organizations Regulatory Authority in
accordance with section 19(1) of the Public Benefits Organisations Act 2013 intends to
cancel/suspend your registration under the said Act on the grounds that:

You are hereby required, within ----days of the date of this notice, to'show cause why your
registration should not be cancelled/suspended.

Dated: ..o

Director of the Public Benefit Organisations Regulatory Authority

Made onthe ..o , 2025.

KIPCHUMBA MURKOMEN,
Cabinet Secretary for Interior and National Administration.
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